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A pepreseristive of the Fensgasent Staff will contast you individually
mmmwim with you,

L mm;mﬂm“mﬂummmammmm
clesrance sud deprooessing of stall esplayees, sllituy pereonnel, sgents
md other types st headguarters? ¥he has this responsibililyy at your
£10148 stations?

£ Mwammmfarmemdmamdm&wml
vhen sepivebing ab hesdguarters?  What are the
somel ta in the field? ﬁmmuwsmamm;, sim
within your MMMM mﬂ&&m,y&i step-ty-step process
Mtﬁ the separsting employes or sgen

3o %mﬂmemmmmmmw#m&mmw
? golng cversess? Yo emplayees golng on LHOP? To smployoess converting
from ¥ to UV Qunds? To employess converting from eteff esployes to
mﬂwﬁatmm.wwmvmﬁ Transfers betueen O{1¢e0?

k. Is one individusl fu your &ivision or steff respensible for &1l property
issed to the component?

§. What recods do you meintain of money, property, elassifidd documents
end other 1tems wmeh you iseue to staff ssployess, militsry personnel,
sgents snd othee types?

6. Fow far in sdvenew of the estusl date of separation ¢f sn employse do
you normally receive notice of the sepavstion? lHow soon do you notify
the centyal adwinistretive Cfflces?
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CONFIDENTJAL

Chief, AMdministrative Saff, OL
‘Chief, Bupply Divisism .

1. Paragrephs Td(1) snd 7e and Form Mo. 21 reflest the

‘arnuufwtmunmwmtw

‘Govergient properiy that may be chargsd to the exployes.

2. You are advised that the only record maintained in the
Office of Logistice of property issusd to specific emplayees
is for that yroperty relsased on memcrundue reseipt or hand
recaipt dirsctly to the amplayes concerned by an 0ffies of logie-
ties omponant. Accordingly, the 0ffice of Lagisties' sertifti-
sation (or clesrmnoe) eentained on Form No. I indicates

) mtmmmumom“ormuu t

mwwmuwwmm«:dm),
1t 1s expeated that the emplayee relemsing the property will
protect his respensidility thevefer by means of a hand receipt

ol e uzum 1s cherged with the mmmmmv g
"W“mv for all Agency nensxpendabls property.
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r—— -_e& Avgust 1965 25X 1A
e finsncial status of sabject employss, wvho is trensferring
to your Division, is as follows:
[7 = o outstending zdvances.

/77 - Adysnne necount of § for v;;i;ﬁh socoumntings
" have been submitted and aF e In progess.

7 - &dvsn@ scoownt of § __s accoumbing for which nob
H yet submitted for the Following reasons:

LA

{::7 - Delinquent Acgomnt & —
See atianched Justification.

25X1A9a
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Tate
MEMO AN ¥OT3;  Tnance Dvision
TPAIECTs
AEPAERNCE B 25A
Subject emplayes wes transferred [rom We Mvision %o
effective - .
W, " -
Putsre corvesyondense regarding sthject's sesounts sghould e
sddressed to thet office.
25X1A9a
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MEMORARDUM FOE: Fisemce Division, Office of the Compivoller

SUBJECT: Transfer of _ .
25X1A
REWTRENCE: I b i cgust 1955

1s A persommel setion Bes beea initiated reguesting <he
tranafer of subjest from 17 Divisiosg to

with an sffeciive date on or ahout , .

2+ I8 1 reqiested that your office fwmish cerdifiention

&y o the gtatum of subjeet's advanee ascount au soun as jossible.

25X1A%9a

Approved For Release 2001/08/10 : CIA-RDP78-04718A002400290051-0



Approved For Release 2001/08/10 : CIA-RDP78-04718A002400290051-0

| MENORSANDUN FGR:  Fimanee DNivision

SUBJECT: Transfercing Seployes Adwances -
"le ‘This iz to ny you that ; is processing
a persamnsl actidn to traasfer suhject on or sbout .
25X1A

2. ‘™ accordance withE it is req:ested that you yrovide
tidy offise with a certification as to the status of the transferring
individaslts advance accound.

25X1A%9a
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FINAL PAYMENT CLEARANCE SHEET ChsT WORKING DAY

NAME OF EMPLOYEE (Last) (First) (Middle) OFF ICE ASSIGNED TO

RESIGNATION FOR CONVENIENCE OF GOV'T OVER 60 DAYS LEAVE
REASON FOR CLEARANCE B

RESIGNATION FOR PERSONAL REASONS OTHER (8pecify)

ITEMS TO BE CERTIFIED

1. HOSPITALIZATION AND I[NSURANCE 6. RESERVE STATUS 11. SPECIAL CLEARANCES
2. EXIT INTERVIEW 7. DEBRIEFING 12. SELECTIVE SERVICE MATTERS
3. DRIVERS LICENSE, GAS, OIL, ETC. 8. CLEAR ACCOUNT 13. INTERNAL MATTERS INCLUD!
4. LIBRARY MATERIALS 9. MONETARY FUNDS T/S CONTROL
5. NON-EXPENDABLE PROPERTY 10. TRANSPORTATION ACCOUNTS 14. RECORDS CLEARANCE

CERTIFICATION OF OFFICIALS (Please include comments pertaining to exceptions in an attached memorandum)

| CERTIFY THAT THE ITEMS FOR WHICH 1 AM RESPONSIBLE HAVE BEEN CHECKED WITH OFFICIAL RECORDS, AND; EXCEPT AS
INDICATED., THE EMPLOYEE NAMED 1S CLEAR OF OBLIGATIONS WITH CIlA.

EMPLOYEE SERVICES DIVISION (Certify items I & 2) CLEARED BY
ROOM NO. BUILDING

MILITARY PERSONNEL DIVISION (Certify item 6)
ROOM NO. BUILDING

TRANSPORTATION BRANCH (Certify item 3)
ROOM NO. BUILDING

MAIN LIBRARY {(oCD) (Certify item 4)
ROOM NO. BUILDING

OTR LIBRARY (Certify item 4)
ROOM NO. BUILDING

MAP LIBRARY (ORR) (Certify item 4)
ROOM NO. BUILDING

OFFICE OF LOGISTICS (Certify item 5)
ROOM NO. BUILDING

ClA CREDIT UNION (Certify item 8)
ROOM NO. BUILDING

CENTRAL PROCESSING BRANCH (Certify item 10)
ROOM NO. BUILDING

oci (Certify item 11)
ROOM NO. BUILDING

OFFICE OF DIRECTOR OF PERSONNEL (Certify item 12)
ROOM NO. BUILDING

EMPLOYEE OFFICE OF ASGMT (Certify item 13)
ROOM NO ., BUILDING

FI/RECORDS INTEGRATION DIV (Certify item 14)
ROOM NO. BUILDING

COMMO SECURITY (Certify item 7)
ROOM NO. BUILDING

OFFICE OF SECURITY (Certify item 7)

ROOM No.lgg! BUILDING I

FINANCE DIVISION (Certify item 9)

ROOM No.m— BUILDINGI

FISCAL DIVISION (Certify item 9)

0 WingleB"'"C Aloott

ROOM NO. BUILDING

CERTIFICATION BY EMPLOYEE o

| CERTIFY THAT TO THE BEST OF MY KNOWLEDGE AND BELIEF | AM NOT INDEBTED TO THE UNITED STATES GOVERNMENT WHATSOEVER
AS A RESULT OF MY CONNECTION WITH THIS ORGANIZATION.

DATE SIGNATURE OF SEPARATING EMPLOYEE
FORWARDING ADDRESS
LI el g . - e — . _—
NUMBER, STREET, CITY., ZONE, STATE TELEPHONE
FORM NO. REPLACES FORM 34-30.
9- 20
{ MAR §5 2| 1 APR 54 WHICH MAY BE USED. CONF' DEN]—IAL ( !
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¥S DIVISION CLEARANCE

AE 3

: 48 PORM IS5 0 IMSURR THAT SUBJECT HAS NO OUIBTANDING
OBLIGAYIONS, BAS BESN BRIGEED AND FULLY CLEARED BY THE POLLOWING:

25X1A

g“’ B

2009 - & TR/DOG, CORTROL

2015 ~ 7 CHnE/PE

~ Approved For Release 2001/08/10:: Gl 718A002400290051-0




Approved For Release 2001/08/10 : CIA-RDP78-04718A002400290051-0

PROVER Y Cush-ANCE
CLRTIFICATE

s y cortify that 1 do not heve

any Goverpment Preperty in =y possespion, that all Oovernment property
previoualy entrusted to =y care ias Laen duly tranaferred tirough
Agency mpal; channels; that  hwmve not lost, dammged, or destroyed
any preperty {or whieh a Torwy spart hes not been prepared and &
deeinion of "relief from responaibi ity" rendered Ly the Property
Zurvey Bomrd. |

EATERE OF ACTION:
3. Cesirmation 2. FCR (Dverseas) 3, T

ke ieturn ‘Fom sverseas
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IR DIVISION
RES TONEE CHECK LIDT

CHI'F, 8R DIVISION

PREFAONNEL, (FFPICE,
CURiEk Wil e s—

SR/BUIGE T,
ROLH 1500 4

SR/LOGTE TICR,
RO 1082 g

" (if suppiies are charged in employees name)

AGESNCY EaNUALS
ROGM 1963 J -—

(1f =enuais are charged in ewploy=e's name)

TOF AECGRET DOCUMENSS

R rrrSCIREL FAS IN YOUR DIVISINY PECCONNEL FILE AL COVTES OF
STANTRY FORM 50 BT HAVE RN WRITTRS SHWING PERSONEEL ACTIOND
WEEN OF YOU, THEY ASY B0 OYEE COPIES AND Wild SE GIVEN TO YOR

o BT AT pEON ERLEST.

Li ASE Ci AR ANY BUSTNESS YOU MAY BAVE wITH THE CRADIT WICH.

STOHATURE

e

RODP?8-04718A002400290051-0
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W¥ DIVISION CHECK SHEET

is entering on duty, resigning,

transferring to WE, transferring from %%, departing fer overs:as,

retwrning froe oversuss el{ective . {Oross wat

thope not aynlieable s

Chief, ¥E
ohtef, wWE Fr/E
Sty /o

RIS

-
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’ crRIEOT : Notifieation ot Tour »f Duty Expiration

1. This Agency has entared into an agreement with the Dapartmeht
ot Defense wherely three (3) years will be & normal tour of duty fer

officer parsonnsl assigned to CIA, except in the ocase of Marine Corps i
nrval aviziops Whese normal tour will be of two (2) year duration. .

2. v.u are taerefore advised that the Agency tour of duty of
S will expire on . The following

T:"the procedura to be followed in determining tris orficer's status:

a, Prncurement of a replacement will require five (5) months,
neroe requisition for raplacement should be gubtnitted .not later ®
thar - . E

. If no replacemernt {3 required, & statement to that effect
15 desired.

c. If availatle fer rrassigrment, the parent service concerned
w111 be notified cne hurdred and twenty (120) days prior to the
expiration of tour.

d. Unless information to the contrary is received on or before
, availability date will be reported as any
date witnin the thirty-sixth (36) month of detall, =

.+ 3, If 4%t is determined that this officer will bo released upon
;afngletion»ot tour of duty, the following is requested:

. “Baritest

B ‘." g L f%g;gt;/thlm

date officer.will be available for release.

‘ }3 ;%ﬁﬁ‘lbﬁtnf from the officer conoerﬁod containing the infor-
“mation outlined on the reverse side of this memorandum, This in-
formation will be {noluded in the natification of hie release to
“his parent service. '

‘f";,‘;,;,{,',j,"ftfs:,ait is determined that this officer iz a highlyispecialized ]
indiy f;wl;ﬂhoae“reasstgnment will adversely affect a oritical operatiaon, %
reqhest that a letter ef ‘justification for an extension of .bis tour with -
CIA be forwarded to the Military Rersonnel Division, with the concurrence

of the Assiastant Director, Senior Staff Chief, or Deputy Director who
_exercises jurisdiction over the officer concerned. This justification

will serve as a basis for negotidtions with his parent service for 8 tour

of duty extension.

™

5, Request this Division be notified of this officert's status not
later than . ) it

“25X1A9%a
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h
1. address letter to Chinf, Military Porsonnel Division o

2. Inelude the following:

1, Type »f ngsignment specifyling geographicallareas desired
in opder of p;eference. '

_ b, Amount of delay enrmute you wish specified on reassign-
mont orders.’ N

c. Any other pertinent informaticn you desire to be brcught
to the atterition of the Carear Management Divislon.

1, Any special assignment requests such as schools should be
made a mattar of separate correspondence in accordance with the ap-

propriate regulation.

AIR FCRCE QFFICERS
1. Address letier to the Commander, 1007th Air Intelligence
%Try}ce Sroup, washington 25, L. C. e
¢.2;’ Inélude‘tﬁé fellowings ‘§‘¥25X1A

14 of assignment preference followed by

A,
e g ocraphical areas,

or overseas ; ca
¥ preference. :

- ,?gﬁigﬂhept 1iﬁitéiiona, other than physical reasons, such
A8 Jls surviving son, “sarriage to a German national, approved applice-
‘tiop fer schools, pardship cases, atao.,

e

L WP AREY ) ¢
"o, Amount of éelay snroute you wish specified on reassignment ~ %

LI T .

4§ 9%y specisl assignment requeste such as schools should b made ™=
a gatter of separate correepopgerce in accordance with the appropriate ™

g oreregdlgtion,

i

: CIA-RDP78-04718A002400290051-0
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e | Returnee Payrsll Informatien
T Perrarent Cnanse <f Statisn From
4
! Tamrpciery Buity arg Heme Leuve from ‘
' 1C the United States
i
LAME:
PN e s — - PAlE SF ZEPARTURE:
:.XU‘F\: ';— \\: i -
7 AT T ILaat Faiad =t 5Stati-~n Thruy .
Anmount g
Dispisiticn of (Yeeks
Step Field A1 s went Utect ive
s
NO “- e
3@«*‘"‘ {18) (15 KoT) ATIAC 1ED . - :
‘ (um mr) ACCCUIANL FMUTCOYFE,
n‘. | RACAT
3 * & S ':..!ﬂ

ETOYEF 's SIGNATLRE ~
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FEEVICATION OF CRYPIIGRARIIC O RARANCE

DELRIEFING STATREMENT

K T

- * )
ovo veer nFormed thoy my CIL cryptogrupnic clearsnce uas been
vornd effective inic dute

e

e bouno. oot revonalior of ncoeryptoarar e ziearance
aticaily frow Tirther nccess te Cla stafl eryptegruphie
:-ryat;?h, cot o that it aces nZU ovolonre e from omy

rrotect the coourity ol er mtox'ru.‘:.c irfernatiorn, the

. .. T . 45 . . .- '

wosa LEowrion 1oamnpon otill oretodn, b oZnani L0 inde U pr Awce
NS oAV U SRV SEDY TR SRS S S N P Dot aikewio

LT Ui TTITLOSTHT L L 0rmalicn oL cvei ! oe . -ounvernment

TOLCY thousd 1oBnve Froeloige SDoLonT o dnioTmelaor.,

f, Db vee the oo lzicns U PUrlicoLew Fosoor L ovay 1970,
Anderstang thet 1 oam touns ty thut act oven after tue revocation of

vy eryptegrephic cieorinsc and my termiretion from €IS, und thuat im-
wpuner diselesure of crypf Arophic irferpatien could sabject me to
*&le}mwnt under the provisiona of the act,

"’";P

I certify that no CIA staff cryptugrapnic materiul remains
“possessicn.

Signed:

ot M AT B oM WWW&M ] w3 Mg -

Date:

Nitnegs sy

f CONTINEYT I AL

ILni
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